
Submit a change to an event that is already sanctioned 
 
 
The meet director for the Portland Bridge Swim previously submitted the event and received a 
sanction number.  Now she needs to add the online meet entry URL, and also upload an 
updated paper entry form. 
 
 
First, find the existing event in the USMS Calendar of Events: 
 
 

 
 
 
 
 

 
 

Select “Calendar of Events” 
under the Competition tab 
on USMS.org 

Search for the event 
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This is the event.  Click 
“View Details of the 
Event” 

Here is the top of the 
event information 
page.  At the very 
bottom of the page, 
click “Submit a change 
to this event’s listing” 



 
 
 
 
 
 

 
 

Enter your contact info 
(this won’t be 
displayed publicly but a 
confirmation email 
message will be sent to 
this address) 

Check the “I agree to run this 
event…” box 



 
 

 
 

Check the “I 
Agree” box 

We need to edit the 
Entry Information, 
so select that tab 



 
 

Here is the 
current entry 
information. We 
need to add a link 
for online entries.  
Click “Edit 
Information” to 
edit this page. 



 

We enter the URL for the online 
entries.  We also uploaded a 
new paper entry form. 

Click “Update 
Information” to submit 
the changes 



 
 
 
 
 
 
 
 
 
 
 

 

IMPORTANT:  The changes have not yet 
been submitted.  Click the FINALIZE 
SUBMISSION CHANGES blue button to 
submit.  (You do not need to check the “I 
agree to run…” box again.) 


